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'I have come that they might have life

and

have it in all its fullness'.

Issue level:  4

Date of Issue:  January 2004

Dawley Baptist Chuch's (DBC) Vision

John 10 v 10:   'I have come that they might have life 

and have it in all its fullness'.

When we undertook the change from our old church building to the new facility we did so with a clear vision for the future.  Our biblical basis for doing so was based on the verse John 10 v 10 (outlined above).

The building was designed around this vision making the church more accessible to the local community being a key aim.

The building was designed on a single level to make it more accessible to all, car parking was improved and each zone of the building carefully looked at to provide an environment in which a wide range of activities could take place.  Flexibility being the key word.

In addition to the regular work of the Church, Girls Brigade, Sisterhood, Junior Church, etc., DBC are seeking to be more involved in the local community.  In doing so we are opening the doors to allow a wider range of activities and occasions to be undertaken.

If you believe you could make use of our facility then please read on to gain a greater understanding of what we can offer.   If you are unsure of anything then please feel free to approach our Church Secretary for more details.

Scope
What we can offer:


Modern facility offering:



Ease of access for all abilities



Car Parking

Office facility with telephone and photocopier facility (see terms and conditions)

P.A. system in both the sanctuary and community room

Kitchen equipped with:

Two gas cookers

Kettles

Microwave

Fridge

Protected by Access alarm systems and modern fire sensors

The sanctuary and community rooms are temperature controlled by a central thermostat.  The smaller rooms each have controls on their radiators.  The heating system is controlled centrally from two systems.  These will be programmed to achieve an average temperature of 17 degrees centigrade during the hire period.  Should alternative temperature conditions be required then these can be arranged by special request.

Types of hire

Church Services:

Weddings



Funerals


Private Functions:

Wedding Receptions



Blessing Receptions



Baptismal Receptions


Public Service:


Council Civic functions



Voluntary organisations

Periods of hire
The building primarily functions as a Church and hence the timing of events is to be formed around the Church requirements.

Sundays
The Church has its own services on Sunday mornings and Sunday evenings.  The afternoon is available from 13:00 to 17:00 hours.


The sanctuary will be available for special services

Mondays
Available times
9:00 - 12.30

12:30 - 17:00

18:00 - 21:30

NB
Church meetings take place on a Monday evening at certain times during the year.

Tuesdays
Available times
9:00 - 12.30

12:30 - 17:00

18:00 - 21:30

NB
The Together on Tuesday fellowship use Meeting Room 1 on a Tuesday afternoon.

Wednesdays
Available times
9:00 - 12.30

12:30 - 17:00

18:00 - 21:30

Thursdays
Available times
9:00 - 12.30

12:30 - 17:00

18:00 - 21:30

Fridays
Available times
9:00 - 12.30

12:30 - 17:00

18:00 - 21:30

NB
Girls Brigade use all the areas with the exception of the sanctuary between 16:30 and 19:00 on a Friday.

Saturdays
Available times
9:00 - 12.30

12:30 - 17:00

18:00 - 21:30

NB
Should an extension past 21:30 be required, this should be agreed prior to the booking.

Terms and Conditions
1. Neighbours
Dawley Baptist Church is situated in an area surrounded by houses.  We ask that our neighbours be respected by:

(a) Correct use of car park facilities so as not to annoy neighbours

(b) Noise levels are contained to a level that does not have an impact outside of the building.

2. Alcohol
The premises are not licensed for the sale of alcoholic beverages.  DBC therefore asks that if alcohol is to be served it is not charged for.

Drinks may only be served in the foyer or Meeting Room 1.

Whilst it is accepted that alcohol forms a natural part of, for instance, wedding celebrations, it is not accepted that it should be consumed to an extent that unruly behaviour is a consequence.

Alcohol may only be served with the prior agreement of the Church.  Such agreements must be reached prior to any hiring agreement taking place.

DBC retain the right to forbid the serving of alcohol at any occasion.

3. Smoking
Under no circumstances will smoking be permitted in any part of the building.

4. Gambling
No gambling shall take place on the premises without permission.

5. Hiring Periods
See Section on available times.

Should times outside of those stated be required, a formal request should be made to the Church Secretary, and due consideration will be given.

6. Insurance
The lessees shall be held responsible for any claims relating to personal injury except where this is due to negligence of DBC.

The lessees shall be held responsible for any claims relating to personal injury except where this is due to negligence of DBC.

The lessees should ensure that they have adequate insurance cover to ensure that the Church is protected against claims for which the Church is not responsible.

The lessees agree that the Church accepts no responsibility for injury or loss to person or property arising out the use of the accommodation, apart from such injury or loss which arises from the Church's responsibility for maintenance of the accommodation.

7. Entertainment
For any public entertainment the organiser shall be responsible for:

(a) the prevention of overcrowding such as to endanger public safety

(b) keeping clear of all gangways, passages and exits

If any portable equipment is used, it is essential that it is tested periodically by an approved registered electrical contractor.  Only tested and approved equipment may be used on the premises.

If the lessees seek to use the premises for:

Concerts, dramatic performances, musical or film entertainment, or if optical projection of any kind is used, the organisers must guarantee that:

(a) Permission has been obtained, where necessary, from copyright holders for the public performance of plays, music, songs, gramophone records, video, DVD or CD, etc.

(b) The requirements of the licensing authorities, where necessary, have been met.

(c) Where necessary, licenses for performances by children have been obtained in accordance with the Provision of Children and Young Persons Act 1969.

(d) No play shall be performed, or film shown which is in any way offensive to public feeling or detrimental to public interest.

(e) In the case of film shows, special care and risk assessments shall be undertaken by the organisers to prevent fire.  Sufficient fire extinguishers of the correct type shall be available along with personnel adequately trained in how to correctly apply them.

(f) Meetings for the sole purpose of promoting a political party will not be allowed.

8. Parking
Parking is only available under the following conditions:

(a) Vehicles shall be parked only in the designated parking areas

(b) Any vehicle parked is done so at the owner's own risk

(c) Any damage or injury to DBC property or to any person whether connected with DBC or not, caused by such vehicles or their presence on DBC's property is the responsibility of the person bringing the vehicle on to the premises.

9. Continuous lettings
Continuous lettings may be entered into and special agreements reached.  Each case will be judged on its own merits by the Church.

10. Cancellations
DBC reserve the right to cancel.

A 25% charge will be made for cancellations made within 7 days of the booking date.

11. Payment Terms
A deposit of £50 must be made in advance of the hiring.  This will be refunded within 7 days of the hiring unless there has been any damage to the accommodation, or the Church's furniture and equipment, for which the lessee is responsible and in which case the Church shall be entitled to retain whole, or part of the deposit, as security for the cost of rectifying such damage.  In cases where damage exceeds the £50 deposit, a bill for the difference will be forwarded to the lessee for prompt payment.

For 'one-off' bookings payment terms are 50%, 4 weeks in advance.

Balance to be paid within 7 days of the invoice being received.

Payment terms are revised in March each year.

12. Photocopier
Access to the photocopier is by prior arrangement and is chargeable at the rate of 10 pence per copy.

13. Cleaning
It is the responsibility of the hirer to arrange for the cleaning of the facilities.  The cleaning should take place during the hired period.

Cleaning materials are available in the form of:

Rooms should be left in order for re-use.  Furniture and equipment should not be transferred from other rooms without prior approval.

The user must not leave in the building any equipment, furniture or articles of any kind unless by written agreement from the Church.  The Church reserves the right to charge a separate fee for the provision of any such specified and agreed storage facilities.

14. Damage
Any damage caused to DCB premises or equipment during the lessees leased period shall be the responsibility of the lessee to make good.

The lessee has the responsibility to notify the Church of any defect in the accommodation or in any of the Church's furniture or other equipment in the accommodation.

15. Health & Safety
It is the responsibility of the lessee to take reasonable care in relation to the activities they plan to undertake.

It is recommended that a Risk Assessment and Method Statement be undertaken for any activity involving children or persons that may be put at risk by the activity being undertaken.


The lessee shall comply with the provisions of the Church's Health & Safety policy and will ensure that all those using the accommodation are aware of the appropriate safety procedures.

Where the premises are to be used by children the lessee agrees to comply with the Governments guidelines set out in the document 'Safe from Harm'.
Room Plan
Room
Size
Capacity
Notes                   

-------------------------------------------------------------------------------------------------------

Sanctuary
12.6 M dia
120 seats
P.A. System




Radio microphone




Feeds for: 
Tape






CD






Video






Monitors




Audio Loop




Church Organ




Two vestries




Photocopier




OHP




Notice boards

The Sanctuary has a natural overflow area for large meetings into the foyer where the service is visible through clear glass panelling.  The audio system can also be made to feed the foyer area and the audio loop for the hard of hearing also picks up from the foyer area.

Community Room
11.5 M x 8.3 M
120 people
P.A. System




Radio microphone




Feeds for: 
Tape






CD






Video






Monitors




Audio Loop




Piano




Notice boards

Meeting Room 1 has easy access to the kitchen, toilets, Meeting Room 2 and the foyer.  There are three fully glazed double opening doors leading from Meeting Room 1 to the patio area.
Meeting Room 
3 M x 3 M
5 people
Notice Board

This room is available either as a store room for equipment normally stored in the main Meeting Room or as a Meeting Room in its own right.

Crèche
2 M x 1.8 M
2 people
Phone point





Viewing point to 





        Sanctuary





Notice Board

Kitchen
5.1 M x 2 M


Serving hatch into





        Foyer





Double Sink





Hand wash basin





Two gas cookers





Work top

Toilets


There are three unisex toilets situated adjoining the foyer.  One is specially adapted for disabled persons, another has a baby changing unit fitted and the third has a specially adapted shower unit built in.

This is the page which should include a plan of the building. However, that would have made this a very big file to download, so we would ask you to imagine something like the Starship Enterprise!

Contact Details:
Church Secretary:

Janet Foreman

Address:

33 Main Road



Ketley Bank



Telford



TF2 0PH

Telephone:

01952 613403

Location:

How to find us:

Dawley Baptist Church is situated in the Dawley Bank area of Telford, just off Bank Road.

A map is available from the church website at: Church map (click here if viewing online, alternatively visit the church website at www.dawleybaptist.org.uk
Hire Charges
Room

Rate/Hour

Community Room

£10

Meeting Room

£3

Kitchen

(inc. with Meeting Room 1)

Crèche

£3

Sanctuary

Fees based on service type being undertaken:



Wedding




Minister's fee

£50




Registrar's fee

£36




Organist's fee

£20




Church fee


£30



Funeral



Minister's fee

£50




Church fee


£30




Organist's fee

£20

If the Worship area is being sought by another Church for Baptismal or Concert purposes, fees will be discussed on an individual basis.
Dawley Baptist Church

Letting Application Form
1. Name of organisation:  _______________________________________________________

2. Description of proposed activity: ______________________________________________ ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

3. Dates and Times required (tick box if regular booking time required):
□

____________________________________________________________________________
____________________________________________________________________________
4. Rooms required:
Sanctuary
□         Meeting Room 1
   □       Meeting Room 2      □

Kitchen
□         Office                           □
5.
Name:   ____________________________________________________________________


Address:   __________________________________________________________________


___________________________________________________________________________


Telephone Number:  ________________________________________________________


(of person responsible for the booking)
6.
Name:   ____________________________________________________________________


Address:   __________________________________________________________________


___________________________________________________________________________


Telephone Number:  ________________________________________________________


(of person supervising the activity if different from the person responsible for the booking)
7. In the case of activity involving children has your organisation agreed to comply with Government's suggested Guidelines 'Safe from Harm'?


Yes
□
No
□
8.
Is your organisation a charity?                Yes       □

No
□
9. 
Has your organisation used the Church premises before?  
Yes
□
No
□
I confirm that the letting conditions contained within the document ' Dawley Baptist Church Hiring Document' are accepted and I enclose a cheque (made payable to Dawley Baptist Church) for £50 being a deposit.

Signed:  ____________________________________ Date:  ________________________________

Confirmation of booking (to be completed by the Church Officer)

I confirm on behalf of the Church that the bookings as indicated on this form is accepted, subject to the letting conditions overleaf and to the payment of the agreed fee of £

Signed:  ____________________________________ Date:  ________________________________
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